
Getting Started With Gmail 

In order to make a Google+ page, you have to have a Gmail 

account. The business page can be linked to your personal page, 

but Google does not allow multiple users to access the same 

Google+ account, so it would be wise to make a new Gmail 

account specifically for your Google+ page with a shareable 

password, and use it only to manage your business page. That 

way, anyone who needs to update or change your Google+ 

business page can simply log on. Because you may have to 

spread the password around, we recommend you choose one 

that isn't commonly used for your own, personal accounts. 

When you are ready, head over to Gmail and sign up for a new account. 

Create Your Gmail Account 

Next you will be presented with a form that requires you to fill out your personal information as it will appear for your Gmail 

account. Enter your first and last name, your user name, and create your password. Once you are satisfied with your information, 

click Next Step to continue. 

Google may ask you for manual verification, and will present you with a screen asking for a contact phone number. If this happens don't 

worry, simply enter your cellular phone number and select the text message option. Google will instantly send your verification code to 

you. Enter that number into the text box and click continue. 

Create Your Profile 

Now that you have created your Google Gmail account, you are ready to start building your Gmail profile. This next screen asks 

you to upload a photograph to represent your account. Since this Gmail account will only be used to manage your business 

Google+ account, this step is not needed. 

This step is optional, and you may skip it now. You will have the chance to upload your photo any time if you choose to do so after you 

have finished creating your account. 

 

 

 

 

 

 

 

Getting Started With Google+ 

Now that your Gmail account is completely set up, we are ready to create a Google+ page for your business. Let's create this 

account by going to http://www.google.com/+/business/. Click on the blue Create Your Google+ Profile button to continue. 

You may notice that Google+ for business has some extra options that a normal Google+ page does not. That's because business 

accounts have the opportunity to take advantage of some powerful built in marketing tools. 

https://accounts.google.com/SignUp
http://www.google.com/+/business/


Enter Your Basic Information 

Next you are presented with the join Google+ screen. Here you 

can add a profile picture to your account. This photo will be 

shown whenever you comment on a feed, post your own 

comment, or when someone views your profile. It is 

recommended that you add a profile photo, but not required, 

and you may complete this step at another time. Also enter the 

name you would like to use for this account. 

Changing the name on your Google+ profile will change the name 

associated with the gmail account linked to your Google+ profile. 

Add People You Know 

Google+ wants to make the most out of creating your profile by offering the opportunity to add people you already know. Google 

offers several ways to do this. You may use the search to type in a name or business that you would like to add to one of your 

circles. You may also choose to search your Yahoo or Hotmail account for contacts you know that have created a Google+ page. 

 

 

 

 

 

 

 

 

 

 

 

Follow Interesting People Or Pages 

On the next screen, Google offers you some options to further increase your circle size by providing links to follow featured 

profiles, celebrities, companies and more. This step is also optional, but we recommend that you choose at least one profile to 

follow. 

When you select a profile, you will see the follow button. Hover over the button and see the options that are available to you. You may add 

someone to various circles that come with your profile: Following, Friends, Family, and Acquaintances. Lets choose following for this 

example. You will now receive updates from your new contact's feed. 

You Might Be Lonely 

Lets click continue in the bottom right hand side of the follow interesting people page. Depending on how many friends you 

added, you may see the message "You might be lonely..." Don't worry about this warning. This is just Google's way of trying to get 

you to add as many people as possible from the get go. The more connections you have in your circle, the more engaging your 

experience will be, but we already know that. You will have many chances to add more connections later, so hit continue anyway. 

Put A Face To Your Name 

The next screen provides you with another opportunity to add a profile image. It also gives you an option to add other details to 



your account which will later help friends and family find your 

profile. Adding information right now is not mandatory, but it is 

recommended that you complete as much information as 

possible in your profile to get the best possible experience. 

 

 

What's New in Google+? 

Next you may or may not be presented with a pop up window 

with some information about the new features of creating a 

Google+ account. If youâ€ ™d like, go ahead and take a look at 

the video. Google will show you some of the new features from 

their latest update. 

 

 

 

 

 

Select Your Account Category 

You will then need to make a selection based on the type of account you want to create. There are several options that you may 

choose from: 

• Local Business or Place - Use this if you have a local, physical store front and rely heavily on foot traffic to sell your 

product or service. As long as your business is already listed on Google, this category will let you connect your Google+ profile 

and your business location immediately. 

• Product or Brand - This option is more for those companies who push a particular product or brand that defines their 

company; think Coca-Cola or Apple. As a small business owner, this choice probably isn't for you unless you have spent a lot of 

time and capital growing a very unique, distinguishable product. 

• Company, Institution or Organization - This is the best option for businesses that don't have a physical store front that 

people can visit. If most of your business is conducted across state/country lines or online, then choose this category.  

• Arts, Entertainment, Sports - Fairly self-explanatory. Unless you represent a band, theater or team, ignore this one. 

• Other - Again, ignore this one. It doesn't really give as many options as the first three, and chances are your company 

falls into one of the first three categories. 

Adding Organization Details 

You now have the option to enter some important business information. You can name your page ( we recommend using your 

business name ), add your business website address, and choose a business category. All of these actions provide useful 

information to individuals who may want to follow your profile. 

Profile Basics 

With one more chance to add a profile image, you can begin to see the importance of adding one. But this page also lets you add a 

tagline to your profile. This should be a short and sweet description of your company that will go along with your profile. We 

recommend you use a simple complete sentence 10 words long or less. 



 

 

 

 

 

 

Exploring The Interface 

Let's take a look at the key areas of your business Google+ 

page. First go to www.google.com/+. Click the Sign In button. 

Enter the email address and password that you just created on 

the following page to manage your Google+ business account. 

If you were already signed into your account or just completed 

the profile creation tutorial, your personal Google+ profile will load. Skip to the next step. 

If you already had a regular Google+ profile associated with your account, your personal Google+ profile has loaded. To get to your 

business account, simply click on your profile name in the upper right hand corner, and select your buisiness page from the drop down. 

Google+ Navigation 

Along the left hand side of your profile, you will see the Google+ navigation options. These tabs allow you to navigate your 

profile and perform different tasks associated with your account. The options are Home, Profile, Explore, Hangouts, Photos, 

Circles, Games and more. We will explore each tab to see what options they provide. 

Stream Filters 

Below the Stream heading on the left hand side, you will notice that there are several categories that you can choose to customize 

the display of your stream. Since Google+ prides itself by allowing you to interact with certain individuals by category, these 

options will allow you to filter the posts you are viewing by the groups you have created. 

Filtering your stream will help you organize your posts, and manage your social obligations more easily. It will also allow you to 

customize your posts for individual categories. 

Follow Your First Business 

Following businesses is an important concept to understand. After all, you want people to find and follow your business to get 

news and updates from you, so it's best that you try it so you can understand how it works. Lets start by following the 

MyCorporation Account by clicking here. 

You can use these same steps to follow as many businesses as you see fit. Often times following a business or individual means they will 

follow you. 

Follow Button 

Your stream area now brings up the MyCorporation stream. You will also see a red button labeled Follow. Click the button to 

follow MyCorporation. Following business and being followed by other businesses and individuals is the foundation of Google+. 

Your done! That was easy! 

Now that you are following MyCorporation, you will receive the messages and posts from MyCorporation directly in your stream. 

 

 

https://plus.google.com/101517830013120964531/posts


 

 

 

Profile Tab 

The profile tab gives you a current snapshot of your google+ 

account. It displays your profile image, a cover photo ( which 

you may modify by clicking on it), as well as your recent posts 

and comments, links to your videos etc. 

Notice above your profile is the View As button. This allows you to 

look at your profile as others do. You can select public to see what 

someone not yet in one of your circles sees when they visit your 

page. This is an important tool to help you keep your page 

interesting and marketable to new visitors. 

Explore Tab 

The explore tab gives you up to date information about trending topics, the latest posts and popular pages. You can use this page to 

your advantage by joining the conversation on exiting and popular topics. This is a good alternative method of adding new 

followers by staying engaged. 

You may also click on the trending topics links on the right hand side to jump right into the most popular current conversations. 

Hangouts 

The hangouts tab provides a unique feature to social media. A Hangout is similar to a video chat and allows several individuals to 

join up and share a conversation in realtime, accompanied by a video feed. While this may not seem important to a business, some 

ideas would be to have a video chat with a client about a project, giving a face to face presentation, or even hosting a video chat 

workshop or focus group. 

You may also click on the trending topics links on the right hand side to jump right into the most popular current conversations. 

 

Photos Page 

The photos page has some of the common photo features you would expect to see included with your profile. You are able to view 

them in categories such as photos you have posted ( from posts ) photos of you, and from phone. ( an application that 

automatically adds private photos and videos from your phone to a private album for safe keeping.) 

Circles Page 

The circles page allows you to view your contacts in the categories you have selected for them. Google+ allows you to add people 

into different circles, so that your posts and broadcasts will go only to those whom you choose. One example is that you may wish 

to only send certain messages to a recent customers circle. Google+ allows you to do this with ease. You may also drag and drop 

uncategorized contacts onto the circles you wish to make them part of that group. 

 


